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Providence University Office of Academic Affairs Announcement

Add.: 200, Sec. 7, Taiwan Boulevard, Shalu, Taichung 433-01, Taiwan
Case Officer: Chou, Pei-Li
e-mail: plchou@pu.edu.tw

Phone: 886-4-26328001 ext. 11110

To: All registered students; Head and Secretary of all Colleges, Departments, Degree Programs,
Institutes, Centers, Offices; OIA

Date: December 6, 2023

Ref. No.: Jing-Jiao-Jong-11200084

Priority: Regular

Classification: Regular

Attachments: 1.Course Registration Schedule 2023/2024 2" Semester, 2.Operation Instructions for Course
Pre-registration, 3.Operation Instructions for Drop & Add, 4.The contact phone numbers of
the course offering units and the case officer of the Div. of R&C, 5.0peration Instructions
for Course Selection and Course Outline Inquiry System

Subject: 2023/24AY 2" Semester Course Selection Schedule and related matters

Descriptions:

1. The course registration procedure is divided into Pre-registration and Drop & Add (D/A).

2. The Pre-registration schedule for 2023/24AY 2™ semester is as follows:

[ Pre-registration] Phase 1: 12/12/2023 ~ 12/17/2023
[ Pre-registration] Phase 2: 12/27/2023 ~ 12/29/2023

3. Course Registration Schedule: All students are required to complete the course registration online
within the prescribed time frame refer to Attachment 1 or to e-Campus service = Public items =
Course Selection and Course Outline Inquiry System - click “Course Selection Information” at
upper right hand corner.

4. Online Course Registration: Log in to e-Campus service > All e-Campus Service = Academic
Affairs = click “Course Selection System” (Phase 1, Phase 2, Drop/Add) to enter the course
registration system. Refer to Attachments 2 and 3, or go to Div. of R&C - System operation manual
—> For Students.

5. The purpose of Phases One and Two of course pre-registration is to collect the preliminary
information on students’ course selection. It does not guarantee a successful enrollment in the
classes you have registered. All students are required to pre-register the courses within the prescribed
time frame.

6. The course adding scheduled on January 15, 2024 for special case students is now cancelled. Please
contact the respective course offering units or the Division of R&C by telephone for assistance or visit
in person. For extension numbers, refer to Attachment 1 or find the link in Attachment 4

7. There are two phases in the Drop & Add Procedure. Students of all years are required to process their
D/A accordingly.

[ Drop & Add] 1% Round is scheduled before the semester begins (02/13/2024 ~ 02/16/2024).

[ Drop & Add] 2"! Round is scheduled after the semester begins (02/23/2024 ~ 02/27/2024).

8. All course information for 2023/24AY 2"¢ semester has been uploaded to the Course Selection
and Course Outline Inquiry System platform. Please go online to inquire and find detailed course
information on the platform (refer to Attachments 5).

9. The University implemented the 16+2 weeks of teaching on a trial basis for 2023-24AY 1 semester.
The class activities in the 17th-18th week will not be conducted in the classroom. The method and
assessment of the week shall be recorded in the 17th-18th week syllabus.

10. ATrail Balance of Credits has been established for students to examine the subjects and the credit
hours they have completed each semester. Please check it regularly. The seniors shall pay special
attention to it. Prior to course registration, please go to Trail Balance of Credits to verify the courses
taken and calculate the credit hours you have completed through diligent self-management to avoid
mistaking (missing or repeating) courses which would affect your graduation qualification.

11. A Teaching Evaluation will be administered prior to the course pre-registration of the following
semester. Please complete the Evaluation after reading the related indicators.
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12. In accordance with the regulations on Double Majors and Minors, a tuition per credit hour will be
imposed if additional classes are offered to accommodate these students. This tuition charge will also
incur if a change of class is necessary due to schedule conflict of the said classes.

13. The students in all Teacher Training Programs shall pay the tuition per credit hour for the educational
profession courses and practicum respectively.

14. The Office of International and Cross-Strait Affairs are requested to kindly convey the above
information to the overseas students and the exchange students and assist them in registering courses.
All students re required to complete their course registration procedure in accordance with the
announced schedule. A late registration will not be processed.

15. For any question in operation, please contact Div. of R&C at 04-26328001, ext. 11111-11122.

Original: All Registered Students; Head and Secretary of all Colleges, Departments, Degree Programs, Institutes, Centers, and
Offices; Office of International and Cross-Strait Affairs
Copies: Office of Academic Affairs; Div. of Registration and Curriculum; all Class Advisors.
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