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Providence University Office of Academic Affairs Announcement

Add.: 200, Sec. 7, Taiwan Boulevard, Shalu,
Taichung 433-303, Taiwan

Case Officer: Guo, Huey-Shiuan

e-mail: hsguo@pu.edu.tw

Phone: 886-4-26328001 ext.11117

To: All Students, Heads and Secretaries of all Colleges, Departments (Institutes, Classes, Degree Program),
Centers, Offices, and OIA

Date: January 5, 2024

Ref. No.:Jing-Jiao-Jung No. 1130003

Priority: Regular

Classification: Regular

Attachment: Attachment 1

Subject: Student Registration for 2023-24AY 2" Semester
Descriptions:

1. The classes of 2023-24AY 2™ Semester begin on February 19, 2024. All students are required to
complete their registration by making payment and course registration before the date. Late payment or
course registration will be considered as incomplete registration and will face mandatory withdrawal or
suspension of studies in accordance with the stipulation of the University Academic Regulations. For
details, please see the Registration in Attachment 1

2. The deadline for payment is February 18, 2024. Please see Making Payment in Attachment 1 for details.

For Student Loan, please see Student Loan in Attachment 1 for details.

4. For various financial assistance, please follow the university calendar of 2023-24AY 1% Semester and
go to e-Campus to register online. For the procedure and regulations on other financial assistance, please
see the Financial Assistance in Attachment 1.

5. Within three days after the classes begin, registered male students of conscription age should proceed to
the Military Education to update your status to ensure the accuracy of military draft operation.

(1) Your personal ID must be presented for verification if there is a change in household registration.

(2) If the physical examination concluded that the subject male student is exempt from the draft, please submit
your Certificate of Military Service Exemption.

(3) If the student has completed the military service (including those who have completed the military training
of the standing military service in two years during the summer break), please submit a photo copy of the
service completion certificate or the discharge order.

Those who have completed the substitute service shall submit the substitute service discharge certificate or
the certificate of training.

(4) Students who are resuming their studies, please take the intiative to inform the above military service status,
Those who are still obligated to military service or have not yet been discharged after serving, please take
the initiative to inform the Military Education staff so that they can apply for deferment.

(5) For the deferred graduation students who have not completed the registration procedure before March 19,
the Military Education Office will not have the access to the correct information of the deferred graduation
students and cannot apply for them the determent of drafts within one month after the classes begin. In this
case, the subject students will be hold fully responsible for it.

6. The service dates for administrative units follow the announcement of the Personnel Office. The
University is closed for Chinese New Year holidays from February 1 to February 14, 2024.

(O8]

Original: All Students, Heads and Secretaries of all Colleges, Departments (Institutes, Classes, Degree Program), Centers,
Offices, and OIA

Copies: Office of Academic Affairs; Div. of R&C; Div. of Student Assistance; Div. of Student Housing; Counseling and Health
Center, Office of Military Education, Cashier’s

Dean of Academic Affairs 64(’ ‘\Zﬁ- %y



Attachment 1 School switchboard: 886-4-26328001

1.Registration

(1) In accordance the University Academic Regulations, a student completes the registration upon
the completion of the following procedures:

» Make payment for the tuition and fees before deadline specified in the payment slip.

» Complete course registration before the deadline for Drop/Add.

(2) In accordance with Item 2, Subparagraph 6, Paragraph 1, Article 17 of the University Academic
Regulations, those who failed to complete the course registration by the deadline shall be placed
under Suspension of Studies.

(3) In accordance with Subparagraph 2, Paragraph 1, Article 19 of the University Academic
Regulations, those who failed to make full payment for tuition and feeds shall be placed under
mandatory withdrawal of studies.

(4) In accordance with Article 16 of the University Academic Regulations, those placed under
Suspension/Withdrawal of Studies in the prescribed items 2 and 3 shall still make payment for
the tuition and fees.

(5) The students who self-applied and complete for Suspension/Withdrawal of Studies before
February 16, 2024 are not required to make payment for tuition and fees for 2023-24AY 2™
Semester.

(6) The course registration date for the students of deferred graduation who are yet to complete their
course registration: February 12, 2024.

(7) To change your address, please go to the webpage of the Div. of R&C before January 12, 2024
and download the “0501-Application for Address Change by Current Students* and process it
over the counter of Div. R&C.

(8) Effective 2015-16AY, the registration stamp is no longer required on the Student ID. If a student
needs a certificate of study, please proceed as follows:

» A “Registered” stamp on Student ID: After making the full payment, bring the original copy
and the photo copy of the both sides of Student ID to the Div. of R&C for stamping. It is
equivalent to a certificate of study.

» Automatic Payment Machines

A. Make payment and collect the printout of document from the automatic payment
machine at the entrance of 1F, BK Hall or East Entracne of Zhi Shan Hall.

B. Make payment and collect the printout of document at the POS System for academic
documents at the 1F of Providence Hall.

» E-Campus: Log into to e-Campus and select Systems—>Academic Affairs—>Acadmic
documents—>select “English Certificate of Study” and make payment. Collect your
documents at the Div. of R&C at 2F, BK Hall after half of working day.

(9) For any question regarding registration issues, please phone the Div. of R&C at ext. 11111-
11122 during office hours.

2.Payment
(1) For ecological reasons, printed payment slip will no longer be mailed to the

students. Please go online and print your payment slip or make your

payment online.
Open for making payment: Effective 9:00am, January 12, 2024.

(2) How to obtain the payment slip:
» PU homepage—> Tuition and Fees—> Tuition and Fees enquiries and printout of payment slip.
» First Bank homepage—>¢-Tuition portal->select “Providence University”—2>key in your
student number and ID verification code (the last 6 digits of your birth date).
» Mobile phone or Tablet—>instill Providence University APP->select [MyPU]->log in and
select “Tuition and Fees payment slip”

Attachment 1:Page 1/ 2
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Attachment 1

(3) Methods of making payment

School switchboard: 886-4-26328001

Options o ) Status check
Descriptions Service charge
(Choose 1) (days after payment)
Overthe | \fake payment at First Bank with the .
counter . NT$0 The following day
(Cash) payment slip.
1.Select “Payment”, not “Transfer”.
2. Key in First Bank code: 007 Non-interbank
3. Key @n “Recipient’s account no.” NTS$0
ATM 4. Key in the amount The followine da
Transfer |* Tuition and Extra Curriculum Fees, wing day
and Information Skill Certificate use Interbank
different recipient’s codes. Please NTS$16
process them separately.
(1) First Bank e-Tuition portal: Key in
“Student No.” and the 6-digit
“Veriﬁca?:ion Code” (the last 6 digits Pending on the
) of your birthdate: yy-mm-dd). )
Credit Cards regulations of .
(Choose 1) (2) CTBC i-Payment platform: Select | issuing 3 working days
“Tuition/Payment by credit cards”,
key in the University code banks
“8814600440” and key in the
“recipient’s account number”’.
NTS$10:
under 20,000
NT15:
Please bring the payment slip or the bar 20,000-40,000
Convenient | code of PU App on your mobile phones .
. NTI8: 7 working days
Stores and make payment at the 7-11, Family :
Mart, Hi-Life, and OK outlets. 40,000-60,000
No service for
amount over
60,000.

(4) To print the proof of payment
» Log in to the University homepage—> Tuition and Fees—>printout of proof of payment
» e-Campus—>printout of proof of payment for tuition and fees
(5) There is no tuition and fees charged for 2023-24AY 2"9 Semester on those who complete

the procedure for suspension or withdrawal of studies before the classes begin. The

schedule for those who apply for suspension or withdrawal of studies after the classes begin

on February 19, 2024 is as follows. All these services will be provided during office hours

only.

» Complete the suspension/withdrawal procedure_before Monday, April 1, 2024, two-thirds

of the paid tuition and fees will be refunded.

» Complete the suspension/withdrawal procedure_before Monday, May 13, 2024, one-third

of the paid tuition and fees will be refunded.

» Complete the suspension/withdrawal of studies procedure_after Tuesday, May 14, 2024, no
refund will be made.

(6) For other related information, please phone the Div. of R&C (ext. 11310, 11313, 11314) during
office hours, or enquire on the webpage of Cashier’s Office.

3.Student Loan (Not applicable to Foreign Students)

4.Financial Assistance (Not applicable to Foreign Students)

Attachment 1:Page 2/ 2
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