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Providence University Office of Academic Affairs Announcement

Add.: 200, Sec. 7, Taiwan Boulevard, Shalu, Taichung 433-303, Taiwan
Case Officer: wu, Szu-Yi
e-mail: syiwu@pu.edu.tw

Phone: 886-4-26328001 ext.11120

To: All full-time and part-time faculties

Date:September 25, 2024

Ref. No.: Jing-Jiao-Jung No. 11300068

Priority: Regular

Classification: Regular

Attachments: 1.Schedule for Course Review; 2.Faculty introduction; 3.Instruction for Teaching Plan;
4 Regulations on the Accounting of Faculty Teaching .oad and Hourly Rate

Subject: Schedule for Course Review for All Units for 2024-25AY 2"? Semester

Descriptions:

1. A 16+2 weeks of teaching is enacted at PU. The 17" and 18" weeks are considered the “+2” weeks
(for innovative teaching) and scheduled as non-classroom activity weeks, which can be conducted
early during the 16 weeks (non-class hours) or conducted during in the 17" and 18™ weeks.
Faculties are encouraged to plan ahead innovative and creative teaching and class forms. Please
record the dates, methods, and evaluation of the +2 weeks activities in the syllabus of the 17% and
18 weeks. Please also keep the teaching records of the 2 weeks (sign-in sheet, video and photos
of the days, video screenshots, work submission records, or other supporting documents).

2. In accordance with Paragraph 1, Article 8 of Regulations on the Accounting of Faculty Teaching
Load and Hourly Rate, the weekly teaching overload for the full-time faculty is a maximum of 1
hour per academic year; no additional hours should be assigned.

3. In accordance with Article 8 of Regulations on Course Offering (hereinafter the “Regulations”), prior
to the course scheduling per semester, the course instructors shall submit the course outlines in both
Chinese and English to be reviewed by the respective course offering departments (institutes, centers,
offices) curriculum committees.

4. Attached please find the schedule for course review by all levels for the current semester (see
Attachment 1). Please follow the schedule and review the courses to be offered in 2024-25AY 2™
Semester.

5. Inline with the policy of internationalization, it is required to publish both Chinese and English versions
of course outlines for international recruitment. Faculties are requested to kindly provide the necessary
information. Please note: Failed to complete the upload the Chinese and English versions by schedule
will result in the overdue record by the system.

6. The course outlines are divided into two parts. Part 1: Course Introduction is prepared by the respective
Department Curriculum Committees; part 2: Teaching Schedule is prepared by the teaching faculties.
The system is open from September 16 to October 25.

7. If faculties find the part 1 (course introduction) of the course they’re assigned to are not completed,
please report it to the affiliated department office to safeguard their personal records.

8. Inresponse to the MOE investigation, self-edited teaching material is a required field, and the statistics
of “course attribute” has been added to the system.

9. To meet the needs of external surveys, a new SDGs indicator survey (required) is added. Faculties are
requested to kindly provide the information needed.

10. The system provides the entry function for both the 1%t and 2" semesters. The faculties can enter the
course outlines respectively.

11. To facilitate the revision work by the Department Curriculum Committee members, when there are
more than two classes for the same course, the system will automatically bring in the course introduction
of class A so that the committee members can revise from it.

12. Prior to course scheduling, all faculties are requested to key in the course outlines of the assigned courses
at the Course Review Platform. The related steps are: Go to e-Campus Service = All e-Campus Service
- Academic Affairs = Course Inspection System. Please refer to the instructions for Teaching
Schedule.

13. To understand the execution of curriculum review in the respective units, the relevant statistical data on
the curriculum review platform will be submitted to the competent authorities this semester.
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14. For students’ reference, please complete the course outlines upload before the course registration begin
(around in late May of this semester).

15. Please clearly provide the grading method and proportion for course evaluation; the rule of grade
deduction due to absenteeism should comply with the principle of proportionality.

16. Please indicate clearly in the course outlines the Office Hours and avoid using descriptions such as “By
appointment”. If the office hours are set in the evening or weekends, please use venues of easy public
access, such as the department office or classrooms and avoid private meetings.

17. The e-file of faculty introduction is shown in Attachment 2, or you can download it from the webpages
of the Div. of R&C.

18. For the matters not addressed here, please refer to Regulations on the Accounting of Faculty Teaching
Load and Hourly Rate (see Attachment 4).

Original: All full-time and part-time faculties
Copies: Office of Academic Affairs; Div. of R&C

Dean of Academic Affairs M%‘L‘ %
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