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Providence University Office of Academic Affairs Announcement

Add.: 200, Sec. 7, Taiwan Boulevard, Shalu, Taichung 433-01, Taiwan
Case Officer: Chou, Pei-Li
e-mail: plchou@pu.edu.tw

Phone: 886-4-26328001 ext. 11110

To: All fulltime and part-time faculties and department secretaries
Date: September 30, 2024

Ref. No.: Jing-Jiao-Jung No. 11300069

Priority: Regular

Classification: Regular

Attachment: Errata on Class Enrollment List

Subject: Download of Class Roll Call List and upload of teaching materials for 2024-25AY 1%

Semester

Descriptions:

1.

10.

11.

12.

For Student Roll Call List of the current semester, please make the printout online; no hardcopies will
be distributed. To print: Log on to Providence University Homepage = e-Campus > log in to Systems
-> Various systems = Academic (Curriculum/Grades) = Roll Call List.

Please note: The enrollment list shown on the Roll Call List is based on the data after September
30. Should there be any discrepancy between the students present and the list, please fill out the “Errata
on Class Enrollment List” and submit it to the Div. of R&C for record.

If the faculties failed to report the above discrepancies with the “Errata on Class Enrollment List” and,
as a result, the final grades of the students cannot be entered, they must follow the regular procedure
for grades correction. No special application for correction will be accepted.

The Roll Call List includes students’ photos and identity information. Faculties can print it according
to their needs. However, the students’ ID information should be safeguarded and should not be leaked
nor circulated.

The “Roll Call System” on e-Campus is activated. Faculties are encouraged to make use of it.
Each course must be called on at least twice a month. If it is not complied, the system will
automatically send you a reminder and notify the relevant supervisors.

If the courses attributes are lectures, seminars, projects, thesis discussions, exhibitions, summer
practicum, etc., the faculties should proceed to the department office to register whether they would
have their teaching materials and handouts uploaded.

Please upload your teaching materials according to the teaching progress or link it to the teaching
websites you have set up to facilitate students’ download and studying. For the co-teaching
courses, please designate one teacher to upload the teaching materials. Once the upload is
completed, both (or all) co-teaching teachers will be included in the Teaching Material Upload Rate
(which is automatically transferred to the respective faculty’s e-portfolio.)

The tally of teaching material upload ends on December 22, 2024. Please check your upload
completion rates in your e-portfolio and make best use of the system opening hours.

The Personal Data Protection Law is now enacted. Please keep students’ data properly to avoid
infringement of personality rights.

Starting from the 112th academic year, all course materials at Providence University must be
uploaded to Wow Class and teachers’ upload records will be statistically analyzed by the platform.

Document uploads are not available on the E-learning system. Thank vou for your cooperation.
WowClass - https://km.pu.edu.tw/KM/readdocument.aspx?documentId=48992

®WowClass: Contact Mr. Huang at Teaching Development Center, ext. 11143;

®For system consultation, contact Ms. Wu at Teaching & Learning Resource Center, ext. 11718.
Please respect the intellectual property rights in teaching materials upload and production. For the
scope and information on using others’ publications, please refer to https://puripr.pu.edu.tw/
If there are foreign faculties in your department, the secretaries are requested to kindly forward the
information in this letter.

Original: All fulltime and part-time faculties and department secretaries
Copies: Office of Academic Affairs; Div. of R&C
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