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Providence University Office of Academic Affairs Announcement

Add.: 200, Sec. 7, Taiwan Boulevard, Shalu, Taichung 433-01, Taiwan
Case Officer: Chen, Pei-Ling

e-mail: plchen@pu.edu.tw

Phone: 886-4-26328001 ext. 11111

To: All enrolled students

Date: April 28, 2025

Ref. No.: Jing-Jiao-Jung-11400028

Priority: Regular

Classification: Regular

Attachments: 1. Providence University Regulations on Course Enrollment
2. Operation Instructions for Course Withdrawal Application

Subject: 2024-25AY 2" Semester Course Withdrawal Application Procedures and related regulations.

Descriptions:

1. In accordance with the Regulations on Course Enrollment (Attachment 1), students may apply for course
withdrawal (limited to one course, including cross-university elective courses) in the 12" week of the
semester due to maladjustment in their studies. Late application shall not be processed.

2. The course withdrawal application is processed online only. The procedures are as follows:

Visit the e-Campus service = All e-Campus service = Academic Affairs = “Drop course system” -

Complete the Cause for Course Withdrawal Questionnaire = Select the course title to be withdrawn -

Confirm = Send > Complete. (For operation instructions, refer to Attachment 2 or visit the homepage

of Div. of R&C > operation instructions = Students.)

$€ Attention! Once the course withdrawn is confirmed, no further changes can be made.

X After the application procedure is completed, the system will NOT mail the confirming letter
automatically. Please go to e-Campus service > All e-Campus service > Academic Affairs 2>
“Course Inquiry” to get the personal course enrollment list to confirm if the course was
successfully withdrawn.

3. Application time:

(1). The system is open from 08:00 on May 5, 2025 to 23:59:59 on May 11, 2025.

(2). The system is 24 hours open during this period. Late application shall not be processed.

4. Related regulations on course withdrawal: Please refer to PU Regulations on Course Enrollment for
details or visit homepage of Div. of R&C - Regulations = Curriculum.

(1). Each student can withdraw from one course per semester (including cross-university elective
courses). After course withdrawal, the credit hours taken for the current semester must meet the
following regulations on minimum credit hours:

a. Undergraduates (Freshmen, Sophomores, and Juniors): 15 hours; Seniors: 9 hours

b. Undergraduate Programs in Extension Education: 9 hours

c. Foreign students: 9 hours

d. Students of deferred graduation, students in Master’s and Doctoral programs, and exchange
students: at least one course (Thesis and Dissertation included.)

e. The upper limit of credits for exchange students is based on the exchange agreement signed
with the partner institutions; students of deferred graduation who have completed all required
credits yet still have other element(s) to fulfill the graduation criteria are not subject to the limit.

(2). After the course withdrawal, there will not be refund for the credit fees paid. Those who didn’t pay
the credit fees would still need to make full payment on the outstanding fees.

(3). The course withdrawn would still be shown on the current and all semesters’ transcripts with a note
of “Withdrawn”.

5. The Class Advisors are requested to kindly convey the above information to the students under their
supervision. The secretary of the respective academic departments and the Office of International and
Cross-Strait Affairs are requested to kindly convey this announcement to the Foreign Students, Mainland
China Students, and Exchange Students under their supervision.

Original: All Registered Students
Copy: Academic Departments (Institutes, Colleges); Offices; Centers; Class Advisors; Office of Academic Affairs; Div. of
Registration and Curriculum; Office of International and Cross-Strait Affairs

Dean of Academic Affairs W 'AZIL My
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